
1

Letter listing to 
return state 

property (some 
agencies)

End of LTE 
Appointment?

Probation?

Permanent 
Discharge?

Medical?

NO

NO

NO

YES

YES

YES

YES

NO

Mention additional 
three months of 
health coverage

1-Recoup overdrawn leave, extend termination date or lump payment, length of service, DOA-CP6
2-COBRA, EPIC, Spectera, ERA, sick leave certification, spouse information

Contact ETF/
SSA? YES

NO

Offer to convert 
sick leave to 

dollars for health 
premium

End Termination 
Process

(by Employer)

Employer Notifies 
Employee of 
Termination

CounselingAdvances (some 
state agencies)

Appeal of 
discharge?

Permanent Layoff

YES

Employee can 
continue health 

payroll collection 
premiums

NO

Appeal of 
discharge? YES

Employee can 
continue health 

payroll collection 
premiums

NO

Write letter 
regarding
benefits 2

Write letter 
regarding
benefits 2

Write letter 
regarding
benefits 2

Write letter 
regarding
benefits 2

Write letter 
regarding
benefits 2

Prorate 
Leave 
Acctg 1

Prorate 
Leave 
Acctg 1

Prorate 
Leave 
Acctg 1

Prorate 
Leave 
Acctg 1

Notify Broadspire 
[ICI]

Contact
ETF/SSA
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